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-~ MINFORD MIDDLE SCHOOL

Dear Students and Parents,

The faculty, staff, and administration welcome you to Minford Middle School and extend best
wishes for a successful year.

This handbook will provide you with a wealth of information regarding the practices and
procedures of Minford Middle School, including our expectations for appropriate behavior.
Please take the time to review the information, and be sure to take advantage of the sections
devoted to proper academic preparation and planning. If you have any questions, please feel free
to contact us anytime.

I’d like to thank you parents for the opportunity to educate your students. We take great pride in
the work we do here at MMS and hope that you will continue to work with us in your child’s
education.

Sincerely,

Dennis M. Evans,

Principal

Contact us:

Main Office 740-820-2181
Guidance Office 740-820-2182
Middle School Fax 740-820-2466
Transportation 740-820-8237
Food Service 740-820-5793

Dennis Evans, Principal

Jon Born, Asst. Principal

Shelby Moore, Secretary

Lacey Ratcliff, Guidance Counselor
Carol Justice, Guidance Secretary

Ann Shirey, Transportation Supervisor
Carrie Caudill, Food Service Supervisor
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PART I: GENERAL SCHOOL OPERATIONS
APPLICATION OF PESTICIDES

Any staff member or contractor who applies pesticides on District property shall meet the
requirements of AG 8431A in addition to the requirements established by law.

Written notification shall be provided each year, prior to any pesticide application when
school is in session, to those parents, adult students and employees requesting prior notification
of scheduled pesticide applications:

A. that a pesticide is to be applied;

B. the type of pesticide and its potential side effects;
C. the location of the application; and

D. the date of the application.

The method and type of prior notification shall be determined by the district.

If circumstances arise that prevent prior notification from being provided, regarding such
emergency application of pesticides to control organisms that pose an immediate health threat,
the District shall provide notice as soon as possible. In addition to the information specified
above, the notice shall provide the reasons why advance notice was not provided.

ASSEMBLIES

The purpose of holding assemblies is to afford the opportunity of experience and training in
public appearance for our own students and to provide programs of educational value and
general interest to the student body. We show our appreciation for these programs by applauding
only- no other way. Students are to conduct themselves as ladies and gentlemen at all times.

Should someone not comply with these simple guidelines, he/she will be removed from the
assembly immediately. All students are expected to participate in assemblies unless they are
excused by school administration.

COMPUTER/NETWORK - ACCEPTABLE USE POLICY

Please refer to the acceptable use and internet safety policy published by the Minford Local
School technology department and distributed separately from this document.. Prior to
accessing the Minford Computer Network, a student must have an Acceptable Use
Agreement on file.



DELIVERIES TO SCHOOL

Deliveries to school for students are not encouraged but are accepted. The school will make
every effort to deliver the item but takes no responsibility in delivering the items to the student.
Balloons and large floral arrangements will not be allowed on the bus so arrangements for
transportation must be made if such a delivery is made.

DECORATIONS AND POSTERS

All decorations and/or posters used for activities, fundraisers, school programs, and other
various school functions must be approved by the building administration. Only approved
wall adhesives may be used. No glitter is to be used at any time.

END OF SCHOOL DAY

All students shall leave the building by 2:30/3:30 p.m. unless staying for an activity under direct
faculty supervision. Students should stay in the immediate area of the activity and not be in
other parts of the building.

FOOD SERVICES

Minford Local School District families,

We're thrilled to announce that our school cafeterias will once again be participating in
the Community Eligibility Provision (CEP). This means all students will automatically
receive FREE breakfast and lunch every school day!

You won't need to fill out any meal applications for this program. We encourage all students to
join us in the cafeteria and take advantage of these healthy, free meals!

Conduct in the Cafeteria
To provide the efficient use of the cafeteria, students must observe the following rules:
1. When the bell rings for lunch do not loiter at the lockers or in the restrooms.
Never step in front of a person already in line.
Meals can be paid for in advance.
Students should not throw food or utensils.
Upon finishing lunch, throw away all trays and garbage. DO NOT LEAVE
ITEMS ON THE TABLE.
Do not make loud noises or create unnecessary confusion.
Do not take food or drinks out of the cafeteria.
Students are to use the restrooms designated by staff for use during lunch.
Students are not permitted to have food delivered from area restaurants.
. Students are to stay in the cafeteria until the lunch period is over.
. School personnel in the cafeteria have full authority to enforce all cafeteria
rules
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Minford Local School Cafeteria Lunch Charge Policy

It is the policy of Minford Local School Cafeteria to provide a healthy meal for all students.
Free and reduced priced meal forms are sent home with each student the first day of school, and
are available for those students who qualify throughout the school year. You may ask for a meal
form at the office or cafeteria. If you have questions regarding free and reduced price meal
forms you may call Carrie Caudill at 740-820-5793 or email ccaudill@minfordfalcons.net.

If a student is not eligible for free meals the student/parent is responsible to pay for meals.
Menus and meal prices are posted in the cafeteria and on the school web page. Money can be
paid by check, cash, or online at paypams.com, you will need the student ID number. Our
procedure is to allow charges up to 10 lunch meals and 3 breakfast meals or the amount equal to
this. No charges allowed for individual, ala cart items. Low balance and negative balance calls
are automatically made on Mondays each week. Charge letters are mailed home when negative
balances reach $8-$10. Food service director will make calls to parents regarding balance as
necessary. If balances continue to rise, calls continue to be made and more letters are mailed,
after a $20 negative balance has been reached the food service director will notify building
principals for assistance in this matter.

Any unpaid balance will be considered delinquent debt and will need to be paid as soon as
possible by the parent. We will continue to send letters and make phone calls to parents.

Please send payment and help Minford Local School cafeteria maintain the financial integrity of
the nonprofit school food service account.

This policy is provided in writing to students, in student hand book, on the school web page, to
all school food service staff, principals, social workers, school nurse, homeless liaison, and other
staff members who may assist students in need.

Prepaid Meals

We encourage parents to prepay for lunches in order to limit the exchange of money during the
lunch period. Each student is assigned a meal account accessed by the student’s identification
number. The total dollar amount of the food selected each day is deducted from the account upon
entering the ID# at the cashier’s stand. Parents may pay for student meals in a variety of ways.
Students may bring in cash or check to pre-pay for meals and present those to the cashier during
breakfast or lunch. Parents may also pay for meals by creating an account at
www.paypams.com using their student’s identification number. Once logged on to
paypams.com, parents not only can pay for meals, but they can also view their student's account
and track food purchases.

Free and Reduced Pricing

Forms to determine qualification for the Free and Reduced-price Lunch Program are sent home
with each student at the beginning of the school year. Forms can also be picked up in the Middle
School office at any time. Parents must re-apply each year for the Free and Reduced Lunch
Program. If your child receives free or reduced lunch, the computerized casher’s station protects
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confidentiality.
Open Container Policy

Students are permitted to bring drink containers/water bottles to school as water fountains
now have bottle fillers. Water is the preferable choice of drink for all students and drinks may
be inspected at any time by a staff member. Glass bottles are not allowed in the building.
Classroom teachers may at their discretion refuse to allow food or drinks in their respective
classrooms and have the authority to regulate which drinks students may have in their classes.

HOLDING GRADES

School officials are granted authority by the Board of Education to hold grades and records until
disciplinary obligations are completed and financial obligations are paid. Principals have the
authority to waive fees in cases of needy students. Fee waivers are based upon completion of free
and reduced lunch forms.

ILLNESS

If you become ill at any time during school, obtain a pass from your teacher and go to the nurse’s
office where arrangements will be made for your welfare. Do not use your personal phone to
make arrangements.

INJURIES

Any injury obtained at school or on school grounds should be reported to a teacher, coach, or the
office immediately. Students having an accident on school property which requires attention
from the school nurse or authorized medical personnel are to have a “Student Injury/Accident
Report” form filled out completely and accurately by the teacher in charge of the area and turned
into the principal’s office on the date the accident occurs.

LOCKER REGULATIONS

1. Students must use the lockers that they have been assigned unless they have received
permission from the office to change. Students are responsible for their assigned locker.

2. Lockers are school property and students are responsible for any damage due to
mistreatment.

3. To avoid theft, lockers should be kept locked. If articles are taken and the locker is not
locked, it is the student’s fault.

4. Students are required to keep lockers clean at all times.

Lockers are school property; as such, the Principal and Asst. Principal are entrusted by

the Board of Education to conduct a locker search when they deem necessary for the

safety and well-being of the school and the community. There is no expectation of

privacy. Locking mechanisms are not to be tampered with or “rigged.”
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All articles found should be taken to the school office. Students who have lost an article should
go to the office immediately before or after school to ask about their property. Items will remain
in the lost and found until the end of the 9 weeks. Any item that is not retrieved will be donated
to charity.

MEDICATIONS

Parents are requested to administer all prescription and non-prescription drugs at home. If your
child must take prescription or non-prescription medicine (aspirin, acetaminophen, ibuprofen,
etc) during the school day, Ohio Revised Code and Minford Board of Education Policy requires
the following steps MUST be followed:

1.) The medication should be brought to the school by the parent/guardian and should be in
the original container with the prescription information and student name on the label.
Medicine will be stored in the office. NO student should possess any medication on school
property;

2.) Parent or guardian must sign a release allowing the medication to be taken at school.
The physician prescribing the medication must also sign an Administration of Medication
form provided by the school even if the medication is an over-the-counter-drug. No
school personnel will administer medication unless the request form is completed and
signed by a physician. (OTC Medications form can be found on page 41)

MINFORD LOCAL SCHOOL DISTRICT NOTIFICATION OF NON-
DISCRIMINATION

The Minford Local School District hereby gives notice that it does not discriminate on the basis
of race, color, national origin, sex and disability in the educational programs and activities
operated by the district.

It is the policy of the Minford Local School District that educational programs and activities are
provided without regard to race, color, national origin, sex and disability.

No student shall be denied admission to the Minford Local School District or to a particular
course or instructional program or otherwise discriminated against for reasons of race, color,
national origin, sex and disability.

To carry out these policy statements, persons and offices as identified herein are hereby
appointed and shall be responsible for compliance within designated areas;
Civil Rights Complaint Coordinator:
Title IX (non-discrimination on the basis of sex)
Title VI (non-discrimination on the basis of race, color or national origin)
Section 504 (non-discrimination on the basis of disability)
Name: Jeremy Litteral, Superintendent
Office: Minford Local Schools Minford, Ohio
Telephone Number: (740) 820-3896



Questions or requests for information should be directed to the Civil Rights Coordinator.
PASSES AND NOTES

Students must display the proper hall pass, having gained permission from their teacher and
signed out of class, if they are in the hallway or out of their assigned area. Any student found in
an unauthorized area may receive disciplinary action. Stolen passes, forged passes, fake phone
calls, or fake notes may result in disciplinary action. Students must obtain a prior written note
from the receiving classroom teacher before they are permitted to leave their scheduled class. All
notes must be dated and signed. Students are not permitted to be signed into or out of a
classroom with a substitute teacher.

SAFE AND DRUG FREE ENVIRONMENT

School security and keeping students safe is a primary goal of the Minford Local School District.
To assist in providing a safe and drug free campus, random unannounced inspections may be
performed in any building, automobile or item upon the premises to aid in providing the safest
possible learning environment. Trained detection canines and metal detectors may be used in
this process.

SAFETY DRILLS

Fire Alarms

If the Fire Signal sounds it is important for everyone to understand what to do. The evacuation
signal (followed by an announcement, or may be instigated by the Navigate app) will be an
indication to exit the building quickly and safely. The directions for exits are posted in each
room. All students and teachers should familiarize themselves with the evacuation plan for
every room in which they have class. When the fire alarm sounds leave all books, etc. and exit
the building. Do not stop at lockers or classrooms. Safety should not be sacrificed for speed.
An “all clear” will be indicated by the administration for a safe return to the building. Fake
alarms- the act of imitating a fire alarm or imitating a report warning of a fire or an impending
bombing could and most likely will lead to prosecution.

Lock Downs/Shelter-in place/Active Shooter Drill

By way of the P.A. system, the principal or asst. principal will notify all staff and students
the situation taking place. Staff and students are to follow the guidelines provided in the
Minford Middle School Emergency Action Plan. The Emergency Action Plan is accessible
in each classroom throughout the middle school.

Tornado Drills
Tornado drills will be signaled by a continuous tone and when possible a P.A. announcement.

Students are to stay with their group and go directly to their designated area. Students will
return only when directed to do so by the school officials in charge.
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SURVEILLANCE CAMERAS

Students are duly informed that their behavior on school property and /or adjacent property may
be monitored by security cameras. This can be used for disciplinary proceedings.

STAIR AND HALLWAY TRAFFIC

Students are to keep to the right when using hallways and stairways. Adequate time is allowed
to get from one place to another during class change. Therefore, tardiness will never be due to
the distance traveled. Students are not permitted to run, whistle, talk loudly, push, or cause
unnecessary confusion in the halls. A student is subject to discipline by any teacher for
misconduct in the halls.

STUDENT SAFETY GUIDELINES

Students must have proper supervision to participate in any activity that may result in personal
injury. Students should not use any sports or other available equipment without proper
supervision.

STUDY HALL

Students are required to bring reading and writing materials to their study hall for use during that
period. Teachers have the right to assign work to those students who do not bring materials.
Disciplinary action may be taken by the instructor if the student refuses to bring materials or do
the assigned work. It is the student’s responsibility to follow each study hall teacher’s rules
even if they vary from one period to another.

TEXTBOOKS

Students are responsible for all of their assigned textbooks. All textbooks lost are the financial
responsibility of the student. Please make use of your locker’s lock system.

USE OF THE TELEPHONE

Office telephones are to be used by students only in case of emergency. Instruct your family to
call you at school only when the need is urgent.

USE OF WIRELESS COMMUNICATIONS DEVICES

Providing students and staff with a 21st century digital learning environment is part of the
Minford LSD core values. The MLSD allows middle school and high school students to bring
their own technology devices (laptops, smart phones, eReaders, iPads, tablets, smart watches,
etc.), but should be locked in the student’s locker unless permission is granted by a classroom
teacher. We believe that digital learning is extremely important to our students and their future.
However, we also believe that during the middle school years, it is just as important to work on
and develop interpersonal skills that often cannot be improved upon by texting, emailing, etc.
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We encourage students to make use of lunch/recess times to communicate personally as opposed
to technology. *4™ and 5 grade students are not encouraged to bring these devices as they do
not have access to lockers to secure them in. If parents choose to send these devices with their
students, it should be noted that they will be easily accessed in their cubbies and not in a secure
place. If it is absolutely necessary that a 4/5 student bring their phone to school, it is suggested
that it be brought to the office for safekeeping until the end of the day.

Guidelines for using BYOT in School:
It is inappropriate and often illegal to make any visual or audio recording without the express
consent of the subject being recorded.

Device is never to be out in an area of privacy, such as Restrooms or Locker Rooms.
Device must be set to Silence at all times.
Possession and Use of the device in class is ONLY with teacher permission.
Examples of improper use during school day:

Surfing the Internet

Texting

Sending/Receiving email

Using as a calculator (without teacher permission)

Playing video games

Listening to music

Recording voice, picture or video without teacher permission

Students may only connect to the school’s Wi-Fi. You may not connect to the internet via
cellular service.

NO DEVICES SHOULD BE OUT/USED DURING TESTING. Teachers retain the right to
confiscate the device and assign a score of 0 (zero) on the test.

There is NO EXPECTATION OF PRIVACY regarding data or information stored on any
electronic device during school hours.

Violations of this policy will result in disciplinary action against the student. For the first
offense, the wireless device will be confiscated and sent to the principal’s office where the
student may pick it up at the end of the day. For each subsequent offense, the student will be
disciplined as deemed appropriate and necessary by the principal or assistant principal. The
office phones are available for student use should an emergency call need to be made.

VISITORS

All visitors must report to the office as soon as they enter the building and sign in on the
appropriate form. No student is permitted to bring a visitor unless it is approved by the
Principal in advance. The Principal must have permission, in writing, from the student’s parent.

PART II: STUDENT ATTENDANCE
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Minford Elementary, Middle and High Schools
Board Policy 5200

A. Statement for Attendance
It is essential that our children learn good attendance habits. are responsible for knowing why
their students are not in school.

B. Tardiness
A student will be counted as tardy if they arrive between 7:40 a.m. and 8:25 a.m. for grades 6-8
and 8:40 am and 9:25 am for grades 4-5. Students who are tardy should report to the office
immediately upon arrival. After three (3) tardies per nine weeks discipline will be administered
as follows:

15 31 tardy Warning

4™ tardy After School Detention

(each tardy after 4 will result in an after school detention)
*Students may also receive Saturday School for extreme tardiness

C. Attendance Policy for Minford Schools

Working with the Juvenile Court of Scioto County and the attendance laws as established by the
State of Ohio and the Minford Local Board of Education, the following procedures will be
followed: /guardians are to call the school before 9:30 A.M. if the student is to be absent that
day.

Upon returning to school after an absence, the student must bring a WRITTEN NOTE from
his/her parent/guardian stating the reason for such absence according to building policy.
(Written excuses by parent/guardians will be accepted up to a limit of 10 (days) for the year.
Any absence after ten will be considered unexcused absences unless excused by a doctor.)

School work cannot be made up if the absence is unexcused. Vacations during the school year
are not excused absences (Minford Board of Education Policy). According to the Ohio Revised
Code, absence from school is excusable for the following reasons only:

. Personal Illness

. [llness in the family

. Quarantine of the home

. Death of a relative

. Observance of a religious holiday

. or dental appointment - written statement from physician or dentist required
. appearance - court documentation required (parent note will not be accepted)
. Emergency or other set of circumstances — approved by the Principal

0N N kW

D. Reporting of attendance to the County Attendance Office:

1st Notice (30 hours/5 days) -The Notice will be delivered with a

13



copy of the new law.

2nd Notice (42 hours/7 days)— The Notice also serves as an
attendance contract (first intervention) and informs the parent that
the juvenile court will be notified. Lemons’ office will also follow
up the second notice.

3rd Notice (72 hours/12 days) - This Notice triggers a meeting at
school to develop an individualized plan for attendance date and
time for the AIT meeting will delivered to the parent with the 3rd
Notice and the parent must sign off acknowledging their meeting
date. Judge Lemons’ office will also receive a copy of the 3rd
notice and the plan for that student. A meeting reminder call will
be made and documented from the attendance office as well as a
postcard reminder.

If the parent does not participate after these attempts, a
report call to Children’s Services will be made by the school.
At the conclusion of the meeting, copies of the signed document
should be given to the parent, attendance officer, and the original
kept at the school.

The interventions identified in the document need to be monitored
by the school official. **No later than the 61st day after the plan
implementation the school will send the documentation of the
implementation plan to the attendance officer who will file a
complaint with Juvenile Court

E. Contact from County Attendance Office on Unexcused Absences:

The county attendance officer will make contact with a student’s guardian on their 4%, 8", and
12" unexcused absence in addition to the procedures set by the new law.

FAMILY VACATIONS

The Board recognizes that an increasing number of employers arrange their employees’
vacations at a time when children may be in school. , many parents/guardians request that their
child be released from school in order to go on a family vacation. These absences are unexcused.
However, the parents’/guardians’ request may be accommodated by the Principal if:

2. Parents/guardians inform the Principal or Secretary at least a week in advance of the
proposed absence.

3. The absence does not jeopardize the student academically or exceed the maximum
absences allowed to receive academic credit.

4. Parents/guardians will sign a form indicating they will assume responsibility for seeing
that their children will complete their assignments.
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If approved by the Principal or Secretary, the student is responsible for contacting his/her teacher
at least three (3) days prior to obtain assignments to be completed during his/her absence.
Assignments shall be accepted by teachers for grading upon the student’s return to school.

EXTRACURRICULAR ACTIVITIES ATTENDANCE

Students must be in attendance at least one-half of the school day in order to participate in
practice, a meeting or a performance that day. Exceptions may be made with the approval of the
Principal.

1/2 DAY ABSENCE

1. When a student reports to school after 8:25 a.m. (grades 6-8) but before 11:00 a.m. or
9:30 am but before 12:00 pm (grades 4-5) he/she will be counted 1/2 day absent.

2. If a student obtains an early dismissal and leaves school after 11:00 a.m. (grades 6-8)
and prior to 2:05, or 12:00 pm and prior to 3:05 (grades 4-5) he/she will be counted
1/2 day absent.

FULL DAY ABSENCE

1. When a student fails to report to school before 11:00 a.m. (grades 6-8) or 12:00 pm
(grades 4-5) he/she will be counted as a full day absent.

When a student obtains an early dismissal and leaves school before 11:00 a.m. (grades 6-
8) or 12:00 pm for grades 4-5, he/she will be counted as a full day absent.

EARLY DISMISSAL

To obtain an early dismissal a student must bring a written note signed by the parent/guardian. In
an emergency parents/guardians may pick up the student without prior written notice. A release
will be signed by the parent.  When receiving the pass to leave, the student is responsible for
presenting the pass to those teachers whose classes will be missed. These absences will be
marked excused/unexcused as with regular absences from school. Excusable absences are like
the ones mentioned above under attendance. Upon returning to school, the student must present
a valid parent note or doctor excuse to validate the early release.

PART III: ACADEMIC INFORMATION

Minford Middle School offers every student the opportunity to receive an academic background,
which will enable all students to fulfill their individual educational plans.

GRADING SCALE
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Nine weeks grades are calculated by individual teachers using the following scales:

= 93-100
B= 84-92
C= 70-83
D= 60-69
F= 0-59

When figuring final grades using the four point scale, use the following scale.

A 3.50-4.0

B 2.50-3.49
C 1.50-2.49
D .5-1.49

F Below .5

Course grades and Honor Roll will be determined by the scale above for grades 5-8. Grade
4 has All A & B honor rolls and will be decided by letter grades. Students in grade 4 cannot
make the honor roll with any grade lower than a B. However, grades although extremely
important, are one basis for determining whether a student passes or fails. Other criteria
may include attendance, participation, and other influencing factors that are determined to
be factors by teachers and administration.

Final grades in grades 5-8 will be calculated by using the four nine week’s averages and
doubling them plus adding a comprehensive final exam (when given, otherwise an average
of the 4 quarters).

Example:
1st. Quarter 2nd. Quarter 3rd. Quarter 4th. Quarter Final Exam
A=4 A=4 B=3 B=3 A=4

Add the points from each quarter (14) and multiply by 2 (28) add the Final Exam (4) and divide
by 9 (3.56=A)

REPORT CARDS

Report cards are completed by computer in the guidance office. Students are responsible for
taking their grade cards home at the end of each fradmg period. Report cards will be handed out
on the following Friday after the reporting period ends.

INTERIM REPORTS

At the middle of each grading period, interim reports are sent home if students are failing
courses, or if the student is in danger of failing. It is important that these interim reports be
signed by the parents or guardians.

PROMOTION AND RETENTION

The promotion/retention of a student in any grade level should be in the best interest of the
student. The first consideration for student retention is failure to meet at least minimum
requirements in the classroom. However, the academics will not be the sole factor in the
determination of retention. A student’s age, attendance, maturity level, and emotional status may
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also be considered. It shall occur only if it prevents the possibility of allowing the student to
function successfully at a grade level in these areas. Placement is for a student who has not met
the requirements for promotion. He/she may be placed in the next grade by the principal when
the principal feels that placement in the next grade would be more beneficial than retention.

* Any parent and/or guardian requesting that their student to be retained with passing grades
needs to have solid evidence that is based upon professional data from a licensed psychologist or
psychiatrist. Reasons to retain a student other than having failing grades should consist of results
and reasons based upon strong psychological and emotional needs. All requests must be in
writing to the Building Principal, or Guidance Counselor no later than June 15" of that school
year. It is also highly recommended that parents consult our School Psychologist in this matter as
well as consult your child’s teachers, Guidance Counselor and Building Principal before the end
of the school year. Retention for reasons other than academic should be considered.

PART IV: STUDENT ACTIVITIES

Students are encouraged to participate in sports, organizations, and activities that are offered at
Minford Middle School. Students who participate are expected to serve as M.M.S.
representatives to the public; therefore, their behavior must set a good example, both in school
and out for their fellow students and the community.

Student clubs, groups, or other student organizations may not schedule meetings without prior
consent of the activity sponsor or principal. The sponsor is directly responsible for the conduct
of all students participating in the student activity under his/her control.

All students are permitted to participate in the activities of their choosing, as long as they meet
the eligibility requirements. Participation in these activities is a privilege and not a right, and
students may be prohibited from all or part of their participation in such activities by authorized
school personnel without further notice, hearing and/or appeal rights in accordance with Board
Policy.05.

NON-SCHOOL-SPONSORED CLUBS AND ACTIVITIES

Non-school-sponsored student groups may meet in the school building during non-instructional
hours. The application for permission to use school facilities can be obtained from the
Principal. The applicant must verify that the activity is being initiated by students, that
attendance is voluntary, that no school staff person is actively involved in the event, that the
event will not interfere with school activities, and that non-school persons do not play a regular
role in the meeting. All school rules relating to student conduct and equal opportunity to
participate apply to such activities.

Membership in any fraternity, sorority, or other secret society as prescribed by law is not
permitted. All groups must comply with School rules and must provide equal opportunity to

participate.

No non-district-sponsored organization may use the name of the school or school mascot on any
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materials or information.
ATHLETICS

Minford Middle School provides a variety of athletic activities in which students may participate
provided they meet eligibility requirements established by the Board and by the Ohio High
School Athletic Association (OHSAA). To participate in interscholastic athletics, all student-
athletes and their parents/guardians must attend the preseason OHSAA mandated meeting
presented by the school prior to each sport season. Parents/Guardians and the student-athlete
must also sign the Minford Athletic Department Code of Conduct which in conjunction with the
Minford Middle School Code of Conduct provides guidelines for student-athlete behavior.
Parents/Guardians and student-athletes must also sign the Ohio Department of Health
Concussion Information sheet. Student-athletes must also have a current physical on file.

Participation in these activities is a privilege and not a right, and students may be prohibited from
all or part of their participation in such activities by authorized school personnel without further
notice, hearing and/or appeal rights in accordance with Board Policy 5610.05.

STUDENT ATTENDANCE AT SCHOOL EVENTS

Students are encouraged to attend as many after school events as possible, without interfering
with their school work and home activities. Enthusiastic spectators help to build school spirit
and encourage those students participating in the event. While in attendance at after school
events students must comply with the student code of conduct.

It is strongly advised that students attending evening events as nonparticipants be accompanied
by a parent or adult chaperone. The Board is not responsible for supervising unaccompanied
students nor will it be responsible for students who arrive without an adult chaperone.

Students are encouraged to participate in sports, organizations, and activities that are offered at
Minford Middle School. Students who participate are expected to serve as M.M.S.
representatives to the public; therefore, their behavior must set a good example, both in school
and out for their fellow students and the community.

Student clubs, groups, or other student organizations may not schedule meetings without prior
consent of the activity sponsor or principal. The sponsor is directly responsible for the conduct
of all students participating in the student activity under his/her control.

PART V: STUDENT CONDUCT

A major component of the educational program at Minford Middle School is to prepare students
to become responsible citizens by learning how to conduct themselves properly and in
accordance with established standards. Students are expected to behave in accordance with
Federal, State and local laws and rules and Board policies and Administrative Guidelines, and in
a way that respects the rights and safety of others. Staff will take corrective action to discipline
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a student and/or to modify the student's behavior when a student's behavior does not fall within
these parameters.

School staff may report suspected criminal misconduct by a student to law enforcement. Law
enforcement officers will be permitted to carry out necessary law enforcement functions in the
schools, including the removal of a student from school grounds in appropriate circumstances.

EXPECTED BEHAVIORS

Minford Middle School is a PBIS (Positive Behavior Intervention Supports) school and
encourages students to consider the following three behaviors:

a. Respect themselves;
b. Respect others;
c. Respect the school environment
Which means students should:
e Act courteously to adults and fellow students;
e Be prompt to school and attentive in class;

e Work cooperatively with others when involved in accomplishing a common goal
regardless of the other’s ability, gender, race, or ethnic background;

e Complete assigned tasks on time and as directed;

e Help maintain a school environment that is safe, friendly, and productive;

e Actatall times in a manner that reflects pride in self, family, and in the School.
CLASSROOM ENVIRONMENT

It is the responsibility of students, teachers, and administrators to maintain a classroom
environment that allows:

A. ateacher to communicate effectively with all students in the class; and
B. all students in the class the opportunity to learn.
DRESS AND GROOMING

The Minford Local School District is committed to providing a safe, friendly, learning
environment for its students. Attire is not only a reflection of the individual student but also of
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the general learning environment: therefore, students have the responsibility to wear clothing that
projects a positive attitude of pride in self, school and the community. Students are required to
wear appropriate, comfortable, and safe clothing that is neat, clean and in good taste. No article
of clothing shall be worn that distracts from the educational process. Minford Local School
District views the dress code as a serious issue and expects parents to promote the observance of
this policy. Building administrators have the final decision as to the appropriateness of all
clothing and attire. Following are the guidelines for the students:

1. Vulgar, illegal, (including alcohol, drugs, tobacco), and/or sexually oriented statements or
suggestions on clothing are not permitted. Any dress or statement, which may cause a
hostile, intimidating, degrading, offensive, harassing, or discriminatory environment, is
prohibited.

2. Hats (or other head coverings including bandannas) and sunglasses will not be permitted
to be worn inside the school building unless approved by building administrators.
Students that wear hooded sweatshirts are directed not to cover their head with the hood
inside the building. The hood may not rest partially covering the head. The hood is
considered a hat. This applies to any area of the building that is under roof.

3. Chains and/or studded accessories are prohibited and may be confiscated until the end of
the school year.

4. Shorts and skirts should be modest in length (about mid-thigh). Shirts and tops must be
long enough to tuck into lower garments when seated and must have enough neckline to
cover chest area. Low cut tops, see-through clothing, tank tops, tops with spaghetti straps,
garments with open sides which expose skin or undergarments, and muscle tops (over-
sized arm holes) are considered unacceptable.

See-through clothing is not permitted.

6. Lower garments, pants, shorts or skirts, are to be worn at the appropriate level — waistline
and cannot drag the floor in excess.

7. Form fitting shorts are considered undergarments as are most leggings. Any leggings that
are thin enough to see undergarments through them, should not be worn.

8. Appropriate and safe shoes or sandals will be worn at all times.

e

Failure to comply with the dress code guidelines may result in disciplinary action. Any classes
or work missed due to failure to comply with the dress code guidelines will be treated as an
unexcused absence.

Students who are representing Minford Middle School at an official function or public event may
be required to follow specific dress requirements. Usually, this applies to athletic teams,
cheerleaders, bands, and other such groups.

GANGS

Gangs that initiate, advocate or promote activities that threaten the safety or well-being of
persons or that are disruptive to the school environment will not be tolerated.

Incidents involving initiations, hazing, intimidations or related activities that are likely to cause
harm or personal degradation are prohibited.
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Students wearing, carrying or displaying gang paraphernalia or exhibiting behaviors or gestures
that symbolize gang membership or causing and/or participating in activities that are designed to
intimidate another student will be disciplined.

CARE OF PROPERTY

Students are responsible for the care of their own personal property. The School is not
responsible for personal property. Valuables such as jewelry or irreplaceable items should not
be brought to school.

Damage to or loss of school equipment and facilities wastes taxpayers’ money and undermines
the school program. Therefore, if a student damages or loses school property, the student and/or
his/her parents will be required to pay for the replacement or repair. If the damage or loss was
intentional, the student will be subject to discipline according to the Student Discipline Code.

BULLYING, HARASSMENT, AND INTIMIDATION PROHIBITED
Bullying

Harassment, intimidation, or bullying behavior by any student/school personnel in the Minford
Public Schools is strictly prohibited, and such conduct may result in disciplinary action,
including suspension and/or expulsion from school. Harassment, intimidation, or bullying, in
accordance with Ohio Revised Code, means any intentional written, verbal, graphic or physical
acts including electronically transmitted acts i.e., Internet, cell phone, personal digital assistant
(PDA), or wireless hand-held device, either overt or covert, by a student or group of students
toward other student/school personnel with the intent to harass, intimidate, injure, threaten,
ridicule or humiliate. Such behaviors are prohibited on or immediately adjacent to school
grounds, at any school-sponsored activity, on school-provided transportation or at any official
school bus stop that a reasonable person under the circumstances should know will have the
effect of:

1) Causing mental or physical harm to the other student/school personnel including placing an
individual in reasonable fear of physical harm and/or damaging of students’ personal property;
and

2) Is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or
abusive educational environment for the other student/school personnel.

3. Rule #31 of the Student Discipline Code addresses Bullying, Harassment and Intimidation.
STUDENT DISCIPLINE CODE

The Minford Board of Education has adopted the following guidelines outlining its expectation
for the behavior of students. Students are subject to the Student Code of Conduct for: actions

occurring at a school operated by the Board or any other property owned or controlled by the
Board; or action that occur at any interscholastic competition, extracurricular event, or any other
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program or activity sponsored by the school district or in which the district is a participant; or
actions that occur off of property owned or controlled by the district but that are connected to
activities or incidents that have occurred on property owned or controlled by the district; or
misconduct by a pupil that, regardless of where it occurs is directed at a district official or
employee, or the property of such official or employee; or actions that occur during school-
provided or arranged transportation. A violation of any section or rule of the code may result in
disciplinary action including suspension or expulsion. Students must adhere to the following
guidelines.

1. Possession/use of drugs and/or alcohol

Possessing, using, transmitting or concealing, or showing evidence of consumption of any
alcoholic beverage, controlled substance including, but not limited to, narcotics, mood altering
drugs, counterfeit controlled substances, look-alikes, over the counter stimulants or depressants,
anabolic steroids, or drug-related paraphernalia.

If a building principal has a reasonable individualized suspicion of drug or alcohol use, s/he may
request the student in question to submit to any appropriate testing, including but not limited to, a
breathalyzer test or urinalysis.  If a student refuses to take the test, s’he will be advised that
such denial leaves the observed evidence of alcohol or drug use un-refuted thus leading to
possible disciplinary action. The student will then be given a second opportunity to take the
test.

2. Possession/use of tobacco or any device containing nicotine

Possession, consumption, distribution, purchase or attempt to purchase, and/or use of tobacco
products in school, on school grounds, on school buses, and at any interscholastic competition,
extra-curricular event, or other school-sponsored event. Tobacco products include, but are not
limited to cigarettes, cigars, pipe tobacco, chewing tobacco, snuff or any other matter or
substance that contains tobacco. Smoking clove cigarettes is also prohibited. Electronic
cigarettes, or E-cigs will be treated the same as tobacco products. Possession of any
device/product that contains nicotine may also result in the following disciplinary actions.

First Offense — Three (3) days (or more) of out of school suspension. At the discretion of
administration.

Second Offense — Five (5) to seven (7) days of out of school suspension. At the discretion of
administration.

Third Offense — Seven (7) days (or more) of out of school suspension. At the discretion of
administration.

Upon request, a student must surrender any tobacco related items immediately for confiscation,
impoundment or destruction.

3. Use and/or possession of a firearm
Bringing a firearm (as defined in the Federal Gun-Free Schools Act of 1994) onto school

property or to any school-sponsored activity, competition, program, or event, regardless of where
it occurs, will result in a mandatory one (1) year expulsion under Ohio law. This expulsion may
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be reduced on a case-by-case basis by the Superintendent using the guideline(s) set forth in
Board Policy.

Firearm is defined as any weapon (including a starter gun) that will or is designed to or may
readily be converted to expel a projectile by the action of an explosive; the frame or receiver
of any such weapon; any firearm muffler or firearm silencer; or any destructive device (as
defined in the Federal Gun-Free Schools Act of 1994). Firearms include any unloaded
firearm and any firearm that is inoperable but that can be readily operated.

Students are prohibited from knowingly possessing an object on school premises, in a school
or a school building, at a school activity or on a school bus that is indistinguishable from a
firearm, whether or not the object is capable of being fired, and indicating they are in
possession of such an object and that it is a firearm or knowingly displaying or brandishing
the object and indicating it is a firearm.

4. Use and/or possession of a weapon

A weapon is any device that may be used for offensive or defensive purpose, including but not
limited to conventional objects such as guns, pellet guns, knives, or club type implements. It
may also include any toy that is presented as a real weapon or reacted to as a real weapon.
Possession and/or use of a weapon may subject a student to expulsion and possible permanent
exclusion.

A knife is defined as any cutting instrument consisting of a sharp blade fastened to a handle, a
razor blade or any similar device that is used for, or is readily capable of causing death or serious
bodily injury.

5. Use of an object as a weapon

Any object that is used to threaten, harm, or harass another may be considered a weapon. This
includes but is not limited to padlocks, pens, pencils, laser pointers, and jewelry.

6. Knowledge of dangerous weapons or threats of violence

Because the Board believes that students, staff members, and visitors are entitled to function in a
safe school environment, students are required to report knowledge of dangerous weapons or
threats of violence to the Principal. Failure to report such knowledge may subject the student to
discipline.

7. Unauthorized Fire

Intentional or purposeful destruction or damage to school or district buildings or property by
means of fire. Anything, such as fire, that endangers school property and its occupants will not

be tolerated. Arson is a felony.

8. Unauthorized Touching
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Acting with intent to cause fear in another person of immediate bodily harm or death, or
intentionally bullying, inflicting or attempting to inflict bodily harm upon another person.
Physical assault of a staff member, student, or other person associated with the District,
regardless of whether it causes injury, will not be tolerated. Any intentional, harmful or
potentially harmful physical contact or bullying initiated by a student against a staff member will
be considered to be assault. Assault may result in criminal charges and may subject the student
to expulsion.

9. Verbally threatening (either orally, in writing or otherwise expressed) a staff
member/student/person associated with the District.

Any oral or written statement or otherwise expressed action that a staff member, student, or other
person associated with the District reasonably feels to be a threat will be considered a verbal
assault. Profanity directed toward a staff member in a threatening tone may also be considered a
verbal assault. Confrontation with a student or staff member that bullies, intimidates, or causes
fear of bodily harm or death is also prohibited.

10. Misconduct against a school official or employee, or the property of such a person,
regardless of where it occurs.

The Board prohibits misconduct committed by a student against a school official or employee,
including, but not limited to, harassment (of any type), vandalization, assault (verbal and/or
physical), and destruction of property.

11. Misconduct off school grounds

Students may be subject to discipline for their misconduct even when it occurs off school
property when the misconduct is connected to activities or incidents that occurred on property
owned or controlled by the District.

Misconduct is defined as any violation of the Student Discipline Code.

12. Extortion

Extortion is the use of threat, intimidation, force, or deception to take, or receive something from
someone else. Extortion is against the law.

13. Gambling
Gambling (i.e., playing a game of chance for stakes) includes casual betting, betting pools,
organized-sports betting, and any other form of wagering. Students who bet on any school

activity in which they are involved may also be banned from that school activity.

14. Falsification of school work, identification, forgery
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Falsifying signatures or data, or refusing to give proper identification or giving false information
to a staff member. This prohibition includes, but is not limited to, forgery of hall/bus passes and
excuses, as well as use of false I.D.’s.

Plagiarism and cheating are also forms of falsification and will subject the student to academic
penalties as well as disciplinary action.

15. Bomb Threats, and other false alarms and reports

Making a bomb threat (i.e., intentionally giving a false alarm of a bomb) against a school
building or any premises at which a school activity is being held at the time the threat is made
may result in expulsion for a period of up to one (1) school year. Additionally, intentionally
giving a false alarm of a fire, or tampering or interfering with any fire alarm is prohibited. It
should be remembered that false emergency alarms or reports endanger the safety forces that are
responding to the alarm/report, the citizens of the community, and the persons in the building.
What may seem like a prank, is a dangerous stunt that is against the law and will subject the
student to disciplinary action.

16. Terroristic Threat

Threatening, directly or indirectly, to commit a crime of violence with the purpose to terrorize
another or with reckless disregard of the risk of causing terror in another.

17. Possession and/or use of explosives and/or fireworks

Possessing or using any compound or mixture, the primary or common purpose of which is to
function by explosion, with substantially instantaneous release of gas and heat (including, but not
limited to explosives and chemical-reaction objects such as smoke bombs and poppers).
Additionally, possessing or offering for sale any substance, combination of substances or article
prepared to produce a visible and/or audible effect by combustion, explosion, deflagration or
detonation.

18.  Trespassing/Out of Area

Although schools are public facilities, the law allows the Board to restrict access to school
property. Being present in any Board-owned facility or portion of a Board-owned facility when
it is closed to the public or when the student does not have the authorization to be there, or
unauthorized presence in a Board-owned vehicle; or unauthorized access or activity in a Board-
owned computer, into district, school or staff computer files, into a school or district file server,
or into the Network. When a student has been removed, suspended, expelled, or permanently
excluded from school, the student is prohibited from being present on school property without
authorization of the principal.

Students who do not report to their scheduled class, work assignment, or tutoring assignment or

who are in unauthorized areas of the school during the school day without permission will be
considered to be out of area.
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19. Theft, or knowingly receiving or possessing stolen property

Unauthorized taking of property of another person or receiving or possessing such property.
Students caught stealing will be disciplined and may be reported to law enforcement officials.
The School is not responsible for personal property.

20. Insubordination

Students are expected to comply with the reasonable directions of staff. Willful refusal or
failure to follow or comply with an appropriate direction given by a staff member, or acting in
defiance of staff members.

21. Damaging property (Vandalism)

Defacing, cutting, or otherwise damaging property that belongs to the school, district, other
students, employees or others) and disregard for school property.

22.  Persistent absence or tardiness

Attendance laws require students to be in school all day or to have a legitimate excuse for their
absence. Penalties for unexcused absences can range from detention to a referral to court and/or
revocation of the student’s driver’s license.

23. Unauthorized use of school or private property

Students must obtain permission to use any school property or any private property located on
school premises. Any unauthorized use of school property, or private property located on
school premises, shall be subject to disciplinary action.

24. Refusing to accept discipline

Students failing to comply with disciplinary penalties may face enhanced penalties for such
action.

25.  Aiding or abetting violation of school rules

Assisting other students in the violation of any school rule. Students are expected to resist peer
pressure and exercise sound decision-making regarding their behavior.

26. Displays of affection
Affection between students is personal and not meant for public display. This includes

touching, kissing, or any other contact that may be considered sexual in nature. Sexual activity
of any nature is prohibited and will result in disciplinary action.
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27.  Unauthorized possession of electronic equipment

Students shall not use or possess any electronic equipment on school property or at any school
sponsored activity without the permission of the administration. (Refer to the Use Wireless
Communications Policy in General Information Section of this handbook). ~ Unauthorized
electronic equipment will be confiscated from the student by school personnel and disciplinary
action will be taken.

28.  Violation of individual school/classroom rules
Each learning environment has different rules for students. These rules are for the safe and
orderly operation of that environment. Students will be oriented to specific rules within each
learning environment, all of which will be consistent with this Code.
29. Violation of bus rules (see Section VI — Transportation)
30. Interference, disruption or obstruction of the educational process
Any actions or manner of dress that materially and substantially disrupts or interferes with school
activities or the educational process, or which threaten to do so are unacceptable. Such
disruptions include, but are not limited to, delay or prevention of lessons, assemblies, field trips,
athletic and performing arts events.
31. Harassment and/or Aggressive Behavior (including Bullying/Cyberbullying)
The Board encourages the promotion of positive interpersonal relations between members of the
school community. Harassment and/or aggressive behavior (including bullying/cyberbullying)
toward a student, whether by other students, staff, or third parties is strictly prohibited and will
not be tolerated. This prohibition includes physical, verbal, and psychological abuse, and any
speech or action that creates a hostile, intimidating, or offensive learning environment. The
Board will not tolerate any gestures, comments, threats, or actions which cause or threaten to
cause bodily harm or personal degradation. Individuals engaging in such conduct will be
subject to disciplinary action.
Conduct constituting sexual harassment, may include, but is not limited to:
1. verbal harassment or abuse;
2. pressure for sexual activity;

3. repeated remarks with sexual or demeaning implications;

4. unwelcome touching;
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5. sexual jokes, posters, cartoons, etc.;

6. suggesting or demanding sexual involvement, accompanied by implied or explicit threats
concerning one’s grades or safety;

7. apattern of conduct, which can be subtle in nature, that has sexual overtones and is
intended to create or has the effect of creating discomfort and/or humiliation to another;

8. remarks speculating about a person’s sexual activities or sexual history, or remarks about
one’s own sexual activities or sexual history.

Note: An inappropriate boundary invasion by a District employee or other adult member of the
School District community into a student’s personal space and personal life is sexual harassment.
Further, any administrator, teacher, coach, other school authority who engages in sexual or other
inappropriate physical contact with a student may be guilty of criminal “child abuse” as defined
in State law.

Conduct constituting harassment on the basis or race, color, national origin, religion, or disability
may take different forms, including, but not limited to, the following:

A. Verbal:

The making of offensive written or oral innuendoes, comments, jokes, insults, threats, or
disparaging remarks concerning a person's race, color, national origin, religious beliefs, or
disability.

B. Nonverbal:

Placing offensive objects, pictures, or graphic commentaries in the school environment or
making insulting or threatening gestures based upon a person's race, color, national origin,
religious beliefs, or disability.

C. Physical:

Any intimidating or disparaging action such as hitting, pushing, shoving, hissing, or spitting,
on or by a fellow staff member, students, or other person associated with the District, or third
parties, based upon the person's race, color, national origin, religious beliefs, or disability.

Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious
enough, to negatively impact a student's educational, physical, or emotional well-being. This
type of behavior is a form of intimidation and harassment, although it need not be based on any
of the legally protected characteristics, such as sex, race, color, marital status, or disability. It
would include, but not be limited to, such behaviors as stalking, bullying/cyberbullying,
intimidating, menacing, coercion, name-calling, taunting, making threats, and hazing.
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Any student who believes that s/he is the victim of any of the above actions or has observed such
actions by another student, staff member, or other person associated with the District, or by third
parties should contact Jeff Pica, the District's Anti-Harassment Complaint Coordinator:

The Anti-Harassment Complaint Coordinator is available during regular school hours to discuss
a student's concerns related to harassment and/or bullying/cyberbullying, to assist a student who
seeks support or advice when informing another individual about "unwelcome" conduct, or to
intercede informally on behalf of the student.

The student may report his/her concerns to the Anti-Harassment Complaint Coordinator either by
a written report, telephone, or personal visit. In reporting his/her concerns, the student should
provide the name of the person(s) whom s/he believes to be responsible for the harassment and
or bullying/cyberbullying and the nature of the harassing and/or bullying/cyberbullying
incident(s). The Anti-Harassment Complaint Coordinator will promptly compile a written
summary of each such report that will be forwarded to the Principal.

Each report will be investigated in a timely manner and as confidentially as possible. The
District will respect the privacy of the complainant, the individual(s) against whom the complaint
is filed, and the witnesses as much as possible, consistent with the Board's legal obligations to
investigate, to take appropriate action, and to conform with any discovery or disclosure
obligations. While a charge is under investigation, no information will be released to anyone
who is not involved with the investigation, except as may be required by law or in the context of
a legal or administrative proceeding. All records generated under the terms of this policy and its
related administrative guidelines shall be maintained as confidential to the extent permitted by
law. All individuals involved in an investigation as either a witness, victim or alleged harasser
and/or bully/cyberbully will be instructed not to discuss the subject outside of the investigation.

If an investigation reveals that a harassment and/or bullying/cyberbullying complaint is valid,
appropriate remedial and or disciplinary action will be taken promptly to prevent the continuance
of the harassment and/or bullying/cyberbullying or its recurrence.

Given the nature of harassing and/or bullying/cyberbullying behavior, the School recognizes that
false accusations can have serious effects on innocent individuals. Therefore, all students are
expected to act responsibly, honestly, and with the utmost candor whenever they present
harassment and/or bullying/cyberbullying allegations or charges.

Some forms of sexual harassment of a student may reasonably be considered child abuse that
must be reported to the proper authorities.

These guidelines shall not be interpreted to infringe upon the First Amendment rights of students
(i.e., to prohibit a reasoned and civil exchange of opinions, or debate, that is conducted at
appropriate times and places during the school day and is protected by State or Federal law)

Retaliation against any person who reports, is thought to have reported, files a complaint, or

otherwise participates in an investigation or inquiry concerning allegations of harassment and/or
aggressive behavior is prohibited and will not be tolerated. Such retaliation shall be considered
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a serious violation and independent of whether a complaint is substantiated. Suspected
retaliation should be reported in the same manner as harassment and aggressive behavior.
Making intentionally false reports about harassment or aggressive behavior for the purpose of
getting someone in trouble is similarly prohibited and will not be tolerated. Retaliation and
intentionally false reports may result in disciplinary action as indicated above.

Anyone having further questions concerning prohibited behaviors and/or the complaint process
should request a copy of Board policies and administrative guidelines 5517 and 5517.01.

32. Hazing

Performing any act, or coercing another, including the victim, to perform any act of initiation
into any class, team, or organization, that causes or creates a substantial risk of causing mental or
physical harm. Permission, consent, or assumption or risk by an individual subjected to hazing
shall not lessen the prohibitions contained in this rule.

Hazing by any individual, school group, club, or team is not permitted. This includes any form
of initiation that causes or creates a risk of causing mental or physical harm, no matter how
willing the participant may be. Hazing activities are prohibited at any time in school facilities,
on school property, and/or off school property but connected to activities or incidents that have
occurred on school property.

All incidents of hazing must be reported immediately to any of the following individuals: the
building principal or other administrator; teacher; coach; student club advisor/supervisor, and/or
Superintendent. Students who engage in hazing may also be liable for civil and criminal
penalties.

33. Violent Conduct

Students may be expelled for up to one school year for committing an act at school, on

other school property, at an interscholastic competition, extracurricular event, or any

other school program, or directing an act at a Board official or employee, regardless of

where or when that act may occur, or their property that would be a criminal offense if

committed by an adult and results in serious physical harm to person(s) or property.
34. Improper Dress

Please refer to Dress and Grooming Guidelines in the General Information Section of this
handbook.

35. Careless or Reckless Driving

Driving on school property in such a manner as to endanger persons or property. *Middle
School students are NOT permitted to drive to school.

36. Burglary
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37.

38.

39.

40.

41.

Entering a building or a specific area of a building without consent and with intent to
commit a crime, or entering a building without consent and committing a crime.

Fighting

Engaging in adversarial physical contact (differentiated from poking, pushing, shoving or
scuffling) in which one or the other party(ies) or both contributed to the situation by
verbally instigating a fight and/or physical action. Promoting or instigating a fight (i.e.,
contributing to a fight verbally or through behavior).

Lighting Incendiary Devices

Unauthorized igniting of matches, lighters and other devices that produce flames.
Possession of Pornography

Possessing sexually explicit material.

Unauthorized use of vehicles

Occupying or using vehicles during school hours without parental permission and/or
school authorization.

Conduct deemed inappropriate by the principal or assistant principal

Any conduct not specifically described in this code of conduct that materially disrupts the
educational process is subject to disciplinary action.

Profanity, Obscene or Abusive Language or Materials

The use of either oral or written language, electronic messages, computers, gestures, objects, or

pictures which are disrespectful or socially unacceptable and which have the capacity to disrupt

the school environment, a school function or extra-curricular activity are the teacher or principal
determines if the language is profane, vulgar, or offensive.

Repeated Offenses

Students who repeatedly violate the student code of conduct may be progressively moved
through the district’s Levels of Discipline.

LEVELS OF DISCIPLINE

LEVEL 1 Reprimand - may be oral or written

LEVEL 2 Written assignment/detention by instructor
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LEVEL 3 Referred to Principal and/or Assistant Principal—attendance & discipline for
possible in-school suspension/Saturday School

LEVEL 4 In-school or out-of-school suspension--length of suspension to be decided by
Principal or Assistant Principal

LEVEL 5 Intervention by outside agencies (i.e., Juvenile Court, Children Services)

LEVEL 6 Intervention by the Superintendent or designee for possible expulsion. In any out-of-
school suspension or expulsion, the administration will give consideration, on a case-
by-case basis, as to whether instructional services (defined as alternative experiences
or activities) will be provided to the suspended or expelled student during part or all
of the suspension or
expulsion.

FORMS OF DISCIPLINE

After school detention - Served from 2:30-4:00
Lunch Detention
In-School-Suspension—Served M-F

Saturday School

Out of School Suspension

Wireless device confiscation

Loss of computer/network use.

The School is committed to providing prompt, reasonable discipline consistent with the severity
of the incident. The consequences for misbehavior are designed to be fair, firm and consistent
for all students in the School.

Because it is not possible to list every misbehavior that occurs, misbehaviors not listed above
will be responded to as necessary by staff.

IN-SCHOOL SUSPENSION

Assigned students will attend school and report to the In-School Suspension Room. Students
shall report with class assignments and all necessary materials.

A student missing any portion of his/her assigned time in Detention or In-School Suspension
may be given an additional discipline. Failure to timely serve Detention or In-School

Suspension may lead to suspension from school. Any such suspension shall be in accordance
with District guidelines on suspension and expulsion.

The following rules apply to Detention and In-School Suspension:
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e Students are required to have class assignments with them.
e Students are not to communicate with each other unless given permission to do so.

e Students are to remain in their designated seats at all times unless permission is granted
to do otherwise.

e Students will not be allowed to put their heads down or sleep.

e No electronic communication devices, radios, CD/MP3 players, cards, magazines, or
other entertainment/recreational articles or devices shall be allowed in the room.

e No food or beverages shall be consumed.
e Students may be expected to perform community service assignments

e Students may be searched for items that violate the school discipline code.

FORMAL DISCIPLINE

Formal discipline involves removal of the student from school. It includes emergency removal
for up to three (3) school days, suspension for up to ten (10) school days, expulsion for up to
eighty (80) school days or the number of days remaining in a semester, whichever is greater, and
permanent exclusion. Suspensions and expulsions may carry over into the next school year.
Any student who is expelled from school for more than twenty (20) days or for any period of
time if the expulsion will extend into the following semester or school year will be provided with
information about services or programs offered by public and private agencies that work toward
improving those aspects of the student’s attitude and behavior that contributed to the incident
that gave rise to the student’s expulsion. The Superintendent at his/her discretion may
require/allow a student to perform community service in conjunction with or in place of an
expulsion. The Superintendent may impose a community service requirement beyond the end
of the school year in lieu of applying the expulsion to the following school year. Removal for
less than one (1) school day without the possibility of suspension or expulsion may not be
appealed. Suspension, expulsion, and permanent exclusion may be appealed.

Students being considered for suspension are entitled to an informal meeting with the building
administrator prior to removal. Also, students being considered for expulsion are entitled to an
informal meeting with the Superintendent or designee prior to removal. During the informal
meeting, the student will be notified of the charges and given the opportunity to respond.

Students involved in co-curricular and extra-curricular activities such as band and athletics can
lose their eligibility for violation of the School rules.
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If a student commits a crime while under the School’s jurisdiction, s’he may be subject to school
disciplinary action as well as action through local law enforcement.

DUE PROCESS RIGHTS

Before a student is suspended, expelled, or permanently excluded from school, there are specific
procedures that must be followed.

As long as the in-school discipline is served entirely in the school setting, it will not require any
notice or meeting, or be subject to appeal.

SUSPENSION FROM SCHOOL

When a student is being considered for a suspension, the administrator in charge will notify the
student of the basis for the proposed suspension. The student will be given an opportunity to
explain his/her view of the underlying facts. After that informal hearing, the Principal [or
assistant principal or other administrator] will determine whether or not to suspend the student.
If the decision is made to suspend the student, s/he and his/her parents will be given written
notification of the suspension within one(1) day setting forth the reason for the suspension, the
length of the suspension, and the process for appeal. The suspension may be appealed, within
(3) days after receipt of the suspension notice, to the principal. The request for an appeal must
be in writing.

During the appeal process, the student shall not be allowed to remain in school. The appeal
shall be conducted in a private hearing. If the appeal decision is to uphold the suspension, the
next step in the appeal process is to the superintendent. If the superintendent upholds the
suspension the next step is to the Court of Common Pleas.

EMERGENCY REMOVAL

If a student’s presence poses a continuing danger to persons or property, or an ongoing threat of
disrupting the academic process taking place either in a classroom or elsewhere on the school
premises, the Superintendent, principal or assistant principal may remove the student from any
curricular or extracurricular activity or from the school premises. A teacher may remove the
student from any curricular or extracurricular activity under the teacher’s supervision, but not
from the premises.

If a teacher makes an emergency removal, the teacher will notify a building administrator of the
circumstances surrounding the removal in writing within one (1) school day. No prior notice or
hearing is required for any removal under this procedure. In all cases of normal disciplinary
procedures where a student is removed from curricular or extracurricular activity for less than
one school day, and is not subject to further suspension for expulsion, the following due process
requirements do not apply.

If the emergency removal exceeds one (1) school day, then a hearing will be held within three (3)

school days after the removal is ordered. Written notice of the hearing and the reasons for
removal and any intended disciplinary action will be provided to the student, as soon as practical

34



prior to the hearing. If the student is subject to an out of school suspension, the student will
have the opportunity to appear at an informal hearing before the principal, assistant principal,
Superintendent or a designee, and may challenge the reasons for the removal or otherwise
explain his/her actions.

Within one (1) school day of the decision to suspend, written notification will be given to the
parent(s)/guardian(s) or custodian(s) of the student. This notice will include the reasons for the
suspension, the right of the student or his/her parent(s)/guardian(s) or custodian(s) to appeal to
the Board or its designee, and the student’s right to be represented in all appeal proceedings. If
it is likely that the student may be subject to expulsion, the hearing will take place within three
(3) school days and will be held in accordance with the procedures outlined in the Student
Expulsion Policy. The person who ordered or requested the removal will be present at the
hearing. In an emergency removal, a student may be kept from class until the matter of the
alleged misconduct is resolved either by reinstatement, suspension or expulsion.

EXPULSION FROM SCHOOL

When a student is being considered for expulsion, the student and parent will be provided with a
formal notice of the proposed expulsion. This written notice will include the reasons for the
intended expulsion, notification of the opportunity to appear in person before the Superintendent
or the Superintendent’s designee to challenge the reasons for the expulsion and/or explain the
student’s action, and notification of the time and place to appear. Students being considered for
expulsion may be removed immediately. A hearing will be scheduled no earlier than three (3),
nor no later than five (5) school days after the notice is given. Parents may request an extension
of time for the hearing. The student may be represented by his/her parents, legal counsel, and/or
by a person of his/her choice at the hearing.

In accordance with Board Policy 5610, the Superintendent shall initiate expulsion proceedings
against a student who has committed an act that warrants expulsion under Board policy even if
the student withdraws from school prior to the hearing or decision to impose the expulsion. The
expulsion will be imposed for the same duration that it would have been had the student
remained enrolled.

If a student is expelled, the student and the student’s parents will be provided with written notice
within one (1) school day of the imposed expulsion. The notice will include the reasons for the
expulsion, the right of the student, or the student’s parent(s)/guardian(s) or custodian(s) to appeal
the expulsion to the Board or its designee, the right to be represented in all appeal proceedings,
the right to be granted a hearing before the Board or its designee, and the right to request that the
hearing be held in executive session.

Within (3) days after the Superintendent notifies the parents of the expulsion, the expulsion may
be appealed, in writing, to the Board of Education or its designee. A hearing on the requested
appeal will be formal with an opportunity for sworn testimony. If the expulsion is upheld on
appeal, a student’s parents may pursue further appeal to the Court of Common Pleas.
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Students serving expulsions will not be awarded grades or credit during the period of expulsion.
Expulsion for certain violations including use or possession of alcohol or drugs, may result in
revocation of student’s driver’s license.

DISCIPLINE OF STUDENTS WITH DISABILITIES

Students with disabilities are entitled to the rights and procedures afforded by the Individuals
with Disabilities Education Improvement Act (I.D.E.I.A.), and, where applicable, the Americans
with Disabilities Act (A.D.A.), and/or Section 504 of the Rehabilitation Act of 1973.

SUSPENSION OF BUS RIDING/TRANSPORTATION PRIVILEGES

When a student is being considered for suspension of bus riding/transportation privileges, the
administrator in charge will notify the student of the reason. The student will be given an
opportunity to address the basis for the proposed suspension at an informal hearing. After that
informal hearing, the principal [or assistant principal or other administrator] will decide whether
or not to suspend his/her bus riding/transportation privileges for all or part of the school year.

If a student’s bus riding/transportation privileges are suspended, s/he and his/her parents will be
notified, in writing within one day, of the reason for and the length of the suspension.

SEARCH AND SEIZURE

Administrators may search a student or his/her property (including vehicles, purses, knapsacks,
gym bags, etc.) with or without the student’s consent, whenever they reasonably suspect that a
search will lead to the discovery of evidence of a violation of law or school rules. The extent of
the search will be governed by the seriousness of the alleged infraction and the student’s age.
General housekeeping inspection of school property may be conducted with reasonable notice.
Student lockers are the property of the District and students have no reasonable expectation of
privacy in their contents or in the contents of any other District property including desks or other
containers. School authorities may conduct random searches of the lockers and their contents at
any time without announcement. Unannounced and random canine searches may also be
conducted.

Additionally, students have NO reasonable expectation of privacy in their actions in public areas
including but not limited to, common areas, hallways, cafeterias, classrooms and gymnasiums.
The District may use video cameras in such areas and on all school vehicles transporting students
to and from regular and extracurricular activities.

Anything that is found in the course of a search may be used as evidence of a violation of school

rules or the law, and may be taken, held or turned over to the police. The School reserves the
right not to return items that have been confiscated.
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INTERROGATION OF STUDENTS

The School is committed to protecting students from harm that may be connected with the school
environment and also recognizes its responsibility to cooperate with law enforcement and public
child welfare agencies. While the School believes these agencies should conduct their
investigations off school property if possible, investigations can take place at school in
emergency situations or if the violation being investigated occurred on school property.

Before students are questioned as witnesses or suspects in an alleged criminal violation, the
building administrator will attempt to contact a parent prior to questioning and shall remain in
the room during questioning.

If a student is questioned as the subject of alleged child abuse or neglect, the building
administrator will attempt to contact a parent prior to questioning, and s/he (or a designated
guidance counselor) will remain in the room during questioning. If the agency investigating the
alleged child abuse or neglect suspects the parent is the perpetrator, neither parent will be
contacted prior to questioning, but the building administrator (or a designated guidance
counselor) will remain in the room during questioning.

If law enforcement or children's services agency removes a student from school, the building
administrator will notify a parent.

PART VI: TRANSPORTATION
STUDENT DROP-OFF AND PICK-UP

Drop-oft for students in grades 6-8 is on the west side of the building and begins at 7:20 am.
Drop-off for grades 4-5 will be in the same spot and begins at 8:20 am. The door will be closed
at 7:40 and 8:40 respectively.

Pickups for grades 6-8 will occur at the same spot at 2:30 pm. Grades 4-5 will be escorted across
the drive to the parking lot directly in front of the track facility at 3:15 pm where parents are to
park.

BUS TRANSPORTATION

School buses are provided by the State for the transportation of students. Proper conduct and
procedures are governed by local and State regulations. The bus driver is responsible for the
safety and welfare of the students who ride the bus. Stern disciplinary action will be taken with
students who jeopardize this responsibility. The School has the authority through State
regulations to refuse to transport any student who fails to cooperate. After a student has boarded
the bus for school, he will not be permitted to disembark until the bus arrives at school.

Under no circumstances will students be allowed to travel on school business in cars driven by
students.
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After arriving on school property, a student is not permitted to leave school property before
school begins regardless of whether he/she rides the school bus or drives a car.

A bus pass must be obtained from the office to ride a bus other than the bus the student has been
assigned to. This pass may be obtained by bringing a note from the parent/guardian explaining
the reason the student needs to ride a bus other than the assigned bus.

BUS CONDUCT

Students who are riding to and from school on District-provided transportation must follow all
basic safety rules. This applies to school-owned buses as well as any contracted transportation.

The driver may assign seating or direct students in any reasonable manner to maintain
transportation safety.

Students must comply with the following basic safety rules:

Prior to loading (on the road and at school)

Each student shall:

be on time at the designated loading zone

stay off the road at all times while walking to and waiting for school transportation;

line up single file off the roadway to enter;

wait until the school transportation is completely stopped before moving forward to enter;
refrain from crossing a highway until the driver signals it is safe to cross;

properly board and depart the vehicle;

go immediately to a seat and be seated.
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It is the parents’ responsibility to inform the bus driver when their child will not be aboard
school transportation. Drivers will not wait for students who are not at their designated stops on
time.

During the trip

Each student shall:

remain seated while the school transportation is in motion;

keep head, hands, arms, and legs inside the school transportation at all times;

not push, shove or engage in scuffling;

not litter in the school vehicle or throw anything in, into, or from the vehicle;

keep books, packages, coats, and all other objects out of the aisle;

be courteous to the driver and to other riders;

not eat or play games, cards, etc.;

not use nuisance devices (e.g., laser pointers) on the bus in a way that disrupts the safe
transportation of students and/or endangers students or employees;

not tamper with the school vehicle or any of its equipment (including, but not limited to
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emergency and/or safety equipment).

Exiting the school vehicle

Each student shall:

1. remain seated until the vehicle has stopped;

2. cross the road, when necessary, at least 10 feet in front of the vehicle, but only after the
driver signals that it is safe;

3. be alert to a possible danger signal from the driver.

The driver will not discharge students at places other than their regular stop at home or at school
unless s/he has proper authorization from school officials.

VIDEO RECORDINGS ON BUSES

The Board of Education has installed video cameras on school buses to monitor student
behavior. If a student misbehaves on a bus and his/her actions are recorded on a video, the
video will be submitted to the Principal and may be used as evidence of misbehavior.

PENALTIES FOR INFRACTIONS

A student who misbehaves on the bus shall be disciplined in accordance with the Student
Discipline Code and may lose the privilege of riding on the bus.
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DISTRICT MISSION

Our mission is to provide a learning environment that empowers and challenges all students to
reach their maximum potential as lifelong learners and productive citizens with high moral
character

District Vision

We believe that every child matters and that learning should be engaging, meaningful,
challenging and aligned to 21st Century Skills

ADMISSION

Non-resident pupils of the Minford Local School District may attend the Minford Schools via
open enrollment, or other approved situations. District open enrollment polices are revisited by
the Board of Education each year and can be accessed in the district’s central office. All resident
students who have not been excused from attending a public school shall attend Minford Local
Schools. Athletic releases will be considered on an individual basis by the Minford Board of
Education. No student may leave the school system and attend another school system, then
return at the end of the year just to graduate with the class; if the student turns 18, he or she must
prove they are self-supporting and not living with their parents and then it is up to the discretion
of the Superintendent.

School Closings and Delays

When school must be canceled or delayed due to severe weather or other emergency situations,
announcements will be made on the local radio and T.V. stations. In most cases, parents will
receive an automated message through our REMIND system. Information will also be posted
on the district website. Please do not call the school.
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PARENT PERMISSION FOR THE ADMINISTRATION OF OVER-THE-COUNTER
MEDICATION

Listed below are nonprescription medications that the nurse or office personnel can give to students only
with parent permission. We hope that using these medications, as needed, will reduce absenteeism and
student discomfort while in school. Medications will be given in age/weight appropriate doses. If a
student needs routine medication or requires prescription medication, parents should refer to the
Handbook for the appropriate guidelines.

Please fill out this form, giving your permission for your child to get these medications if needed. It will
become a part of his or her health file. If you do not want a certain medication given to your child,
check the name of the medication on the list below. No nonprescription medications will be given to
students whose parents do not complete and return this form.

Abreva or Carmex topical for cold sores or lesions on face or lips

Acetaminophen (Tyelnol) for headache and fever

Benadryl (Diphenhydramine HCL) for allergy symptoms

Benzalkonium Chloride or Bactine for wound antiseptic

Benzocaine Sting Wipes for insect bites and stings

Blistex (or generic)-for relief of chapped lips

Calamine or Caladryl Lotion (or generic) for itchy rash

Cepacol or another sore throat spray

Chloriseptic throat spray or Listerine mouthwash for relief of sore throat
Contact Lens Solution for cleansing prescription and non-prescription contact lens
Cough Syrup (non-alcohol based, such as Robitussin) for dry cough

Ibuprofen (Advil, Motrin) for muscle aches and pains, cramps, sinus pain
Loratadine (Claritin) for allergies and sinus

Natural Tears (or any saline eye drops) for eye dryness and/or itching

Throat lozenges for cough or sore throat

Topical antibiotic or vitamin (A&D) ointment for minor cuts and scrapes
Topical Hydrocortisone Cream for minor skin irritations, minor burns and rashes
Tums, Rolaids, Mylanta or Maalox for stomach upset

Visine Allergy Eye Drops for itching eyes

Child’s Last Name Child’s First Name Date of Birth
Grade

Please List any allergies

Parent/Guardian Last Name Parent/Guardian First Name
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Board Approved 3/10/2025

**Make up days will be scheduled, if needed.
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MHS School Song

Oh, Minford High; Oh, Minford High:
To gain the best for old Minford High!

We'll always shout, we'll always sing
Our praises of her to make ring.
We'll always strive to reach the top,
Our tireless efforts never stop.

SO come on team, team, team
Get on the beam, beam, beam,
And fight, fight, fight

for a victory!
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